Position Description - <put your business name here>

Position title
(title of the role you are recruiting)

Purpose of position

Describe the main purpose of the
position in 1-2 sentences. This isan
owverview of what the position is
accountable to daliver in your
business.

& & -10 points that describe the
miain responsibilitizs of the
role — keep this high lewesl.

& [ncluds ‘Any other reasonable
duties as reguired’ as your
final dot point in this saction.

Reports to
|position title that this role reports
ta)

Direct reports

{position titletitles of roles that
repaort into this position —ie. diract
reports)

Key selection criteria [essential)

List required capabilities: education,
training, experience, knowledgs,
skills and abilities.

K=y selection criteria [desirable)

List desired capabilities education,
training, experience, knowledge,
skills and abilities.

(remawve this line if rot reguired)
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